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FAS? Reporting

1 — Purpose

The purpose of this course is to provide hands-on experience in the Financial Analysis System
(FAS?), and to demonstrate the functionality and reports this tool offers to financial managers.

2

Learning Objectives
By the completion of this course, you will be able to:

Log on to FAS?

View the various data available

Understand the functionality of FAS? Screens

Export data to Microsoft Excel 2000 (XLS) or higher and Acrobat Adobe (PDF)
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2 — Getting Started

FAS? is a client/server Internet application that requires no setup. Users can access FAS? from
within the Intranet using an Internet Browser and analyze financial data with minimal effort and
expertise.

Within FAS? Users can:

View data on different levels,

View data for multiple fiscal years (i.e. 2007, 2008),
View multiple screens/reports,

Drilldown from within a report,

Export reports into XLS and PDF file formats, and
Analyze data from various financial areas.

Installation

FAS? requires no installation. Once proper security has been established, users can log into the
application from an Internet Browser.

Security

e To obtain access to FAS? contact your Agency Security Lead. A list of Agency Security
Leads is available on the eMARS Web site @ http:/finance.ky.gov/internal/leMARS/
under the Agency Contacts link.

e Users have the ability to be setup with access to a single department; multiple
departments or all departments within a Cabinet.

e |If a user needs their password reset then they need to contact the Finance CRC by
email at Finance.CRCGroup@ky.gov.

System Requirements

e Web browser — IE version 6 or higher or Netscape
e Adobe Acrobat Reader — version 6 or version 7
e Microsoft Office (2000 or higher) — Used to display EXCEL or WORD documents.
e 512 MB of RAM
FAS? Data

Users should note that the data viewed within the application is as of the prior business day
unless otherwise noted on the opening screen.

Accessing FAS?

1. Open an Internet browser (i.e. Internet Explorer).
2. Inthe Address field type: https:/fas2.ky.gov

Note: For easy access you may want to save the FAS? URL in your Favorites list or
create a shortcut on your Desktop.
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3 — FAS? Screens

Log On Screen
Once you type in the FAS? URL the following Login screen will appear.

|@ WebFOCUS Business Intelligence Dashboard - Microsoft Internet Explorer l___]@l]
File Edit Vew Favorites Tools Help ",'
o Back + i) lﬂ Ig'] A - Search " Favotites 441 - da M T
Address @J https: fiFas2. ky . govw/ibi_appsbid-login? v a Go lirks *  @@05naglt

Login Help
Managed Reporting sign on :
User ID:
Password: ! Change Password E}
POWERED BY
Infermation
Builders
@I] Done é "-3 Local intranet

1. Enter your User ID in the User ID field. (Your User ID is not case sensitive).

2. Enter your Password in the Password field. (Your Password is case sensitive).
Click the Logon button.

Note: Proper security must be established through your agency’s Security Administrator
before FAS? can be accessed. To obtain security to FAS? contact your Agency
Security Lead. A list of Agency Security Leads is available on the eMARS Web
site @ http:/finance.ky.gov/internal/leMARS/ under the Agency Contacts link.

Reset will clear out the User ID and Password fields.
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Change Password allows you to change your FAS? password as desired. You should use the
following criteria when changing your password:
e 7 —16 characters
¢ One lower-case letter
e One of the following special characters . @ # $ % - (period, at sign, pound sign,
dollar sign, percent sign, dash)

It is important that users change their initial password established by their FAS? Administrator. It
is also a good business practice to change your password every 30 days.
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Default Screen

The following is the default screen users will see when they log into FAS?. This screen also
advises users how current the data is for FAS? by using the Last Update Date.

As previously indicated the FAS? data is current as of the prior business day. However, there
may be instances when the nightly cycle processes may not complete due to errors or delays.
The Last Update Date will help you in determining the date the data was last updated.

Note: The eMARS News and Alerts Web site @
http://mars.ky.gov/alerts/marsnewsalerts.htm is used to post system messages.
Users should frequent this site throughout the day for important alerts.

|@ WebFOCUS Business Intelligence Dashboard - Microsoft Internet Explorer l;][i]
4:

File Edit Vew Favorites Tools Help

aBack Ll > | Iﬂ Iﬁ A ,-.'Search 7 Favorites £ L 1

Address @J http:ffkymarswfp01 fibi_apps/Cantraller '\v; Go  lirks 7 OSnaglt

FAS T Prg Anly Function T Prg Anly SubFunction T Rev Anly Function T Rew Anly SubFunction ]

Financial Analysis System 2 g ]

FAS2 Last Update Date: | 08/07/2007

Link to Cld FAS Application...

@I] Done populating "-_g Local intranet

Page 9 of 33



Financial Analysis System?

The following reports are accessible for viewing by clicking on the various tabs:

Financial Areas Available for Analysis

e Program Analysis Function — Provides expenditure information at the Function level
with roll-up to the Appropriation, Allotment, and Dept-Fd levels and drilldown capabilities
to the document level built in. Also provides expenditure information for off-budget funds.

e Program Analysis Sub Function — Provides expenditure information at the Sub-
Function level with roll-up to the Function, Appropriation, Allotment, and Dept-Fd levels
and drilldown capabilities to the document level built in.

e Revenue Analysis Function — Provides revenue information at the Function level with
roll-up to the Appropriation, Allotment, and Dept-Fd drilldown capabilities to the
document level built in. Also provides revenue information for off-budget funds.

e Revenue Analysis Sub Function — Provides revenue information at then Sub Function
level with roll-up to the Function, Appropriation, Allotment, and Dept-Fd drilldown
capabilities to the document level built in.

Note: These reports are grouped by Object Type and are subtotaled by Object Type
Name:

Future Reports for Analysis

e Appropriation/Allotment Analysis - Provides operating budget
Appropriation/Allotment information.

e Capital — Provides Capital budget Appropriation, Allotment and Revenue budget
information.
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Program Analysis Function (Prg Anly Function)

Program Analysis at the Function level is the second tab This report allows users to view
summarized amounts for Management Budget, On Budget Expenditures, Encumbrances,
Unobligated Management Budget, Unexpended Management Budget, and Off Budget

Expenditures at the Function level.

Note: A user’s security will dictate the Cabinets, Departments, and Fund-Functions they are
able to see. The dropdown will populate with the first value a user has access to

view.

To view the Prg Anly Function report:

1. Click on Prg Anly Function tab.

( FAS 1 FPrg Anly Function T Prg Anly SubFunction T Rew Anly Function T Rev Anly SubFunction ]

Function

Fizcal Year: 2007 w

Cabinet: 30-FINANCE & ADMMSTRATION CABIMET | Display. | ANNUAL g
Depattmert | 758-OFFICE OF THE CONTROLLER v | Rolug: | NO ROLLUP iYe
4| Output: HTML hd

Fund-Function: | 0700-AM0T-ANOC-ATTORMEY GEMERAL EXPENSE

2. Select a Fiscal Year (Represents Budget Fiscal Year) from the dropdown list.
3. Select a Cabinet from the dropdown list.
4. Select a Department from the dropdown list.

5. Select a Fund-Function from the dropdown list.

Report Display and Roll-up
Reports may be viewed either Annually, Quarterly or Monthly

by utilizing the Display dropdown. Dizplay: AN W
ANNUAL
QUARTERLY
MOMTHLY
Rolup: | MO ROLLUP +|| Users also have the ability to Roll-Up and Down between No

Mo ROLLLP Rollup, Allotment, Appropriation or Dept-Fd.

ALLOTMENT

APPROPRIATION

DEPT_FD

6. Click the Select button.

Note: Allotment Rollup drops Fund and Function and rolls up to Fund Type and Function
Type. Appropriation Rollup drops Fund and Function and rolls up to CAFR Fund
Type and Function Group. Dept-Fund Rollup drops function and rolls up to
Department and Fund.
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Once the dropdowns are selected and you click the Select button the Program Analysis
Function report will be displayed.

@ WebFOCUS Business Intelligence Dashboard - Microsoft Internet Explorer E]I
File Edit Vew Favorites Tools Help &
() Back - M @ | L search Favorites 4 -
address @] https:Fasz.ky,govfibi_sppsiController v a Go  Liks * @@5naglt
r FAS 1 Prg Anly Function T Prg Anly SubFunction T Rev Anly Function T Rev Anly SubFunection ]

Function O [
Fizcal Year: 2007 P
Cabinet: Z0-FINANCE & ADMMSTRATION CABIMET v | Display: | ANNUAL bl
Department. | 758-OFFICE OF THE CONTROLLER | Rollp | NOROLLUP 1
Furd-Function: | 0100-COMY-FIN OFFICE OF THE CONTROLLER w| Qutpur | HTML i3

~
! ! !
E111 REGULAR SALARIES AND WAGES .00 1167 052.54 o0 -1,167 03234 -1,167 032.54 .o
E112 SEASONAL SALARIES AMD WAGES o0 1,469.34 oo -1,469.34 -1,469.34 oo
E113 OWERTIME .00 4,512 68 oo -4,512.68 -4,512 68 oo
E119 COMP TIME-BLOCK 50 PANYMENTS .00 7080557 oo -70,805.57 -70,805.57 oo
E121 EMPLOYERS FICA oo 58,240.44 oo -58,240.44 -58,240.44 .o
E122 EMP RET-IMC PAYMT FISICK LEAYE oo 102.870.28 oo -102,970.28 -102,970.28 oo
E123 EMPLOYERS HEALTH INSURANCE oo 109,400.21 on -109,400.21 -109,400.21 i
E124 EMPLOYERS LIFE INSURANCE oo 433,38 oo -433.38 -433.368 oo
E125 OTHER EMP RELATED INSURANCE oo 1.257.00 on -1,287.00 -1,287.00 jun]
E131 WIORKERS' COMPENSATION oo 6,096.54 oo -f,096.34 -6,096.354 oo
E133 EMPLOYEE TRAMING-ST EMP ORLY oo B 457 65 oo -6,457 BS -6,457 BS oo
E142 AUDITING S MFR DSCL REW-1099 oo 2592053 oo -25,920.83 -25,920.83 oo
E146 CONSULTING SERVICES-1099 REPT oo 430,427 45 oo -430,427 45 -430,427 45 oo
E162 SECURITY GUARD SER'-1099 REFT oo §,696.00 oo -3,696.00 -3,696.00 oo
E181 Ohl-LUMP SUM PAYMENTS oo 291624 oo -2916.24 -2916.24 .o
E154 PERSONMEL BOARD ASSESSMENT i} 494 .40 oa -494 .40 -494 .40 juin]
'TOTAL PFRSOMHFI TOSTS iy 2 0IT 140 1R i =2 027 166 1R =2 027 46D IR i s
< ¥
;Ej https: f{Fas2.ky.gow/ibi_apps/WFServet?IBIF _webapp=/ibi_spps&IBIC_server=EDASERVERIBTWF _msgviewer=0FFRIBLAPP_app==&RIBIMR_drill= ‘ﬁ Lacal intranet

In the FAS?® application users will drilldown on the columns, unlike the prior version of FAS
where drilldown occurred on the entire row. Once a user drills down on a particular amount the
Drilldown Details are displayed. To get back to the pre-drilldown report select the back button or
simply click the Select button again.

Function Report Columns:

e Management Budget — displays the Management budget amount for the corresponding
Object Code. The drilldown for this column will allow users to see the OB1 documents
that make up the budget.

e On Budget Expenditures — displays the On Budget expenditures for the corresponding
Object Codes. The drilldown for this column will show documents that make up the
expenditures. In most cases, AD & EFT documents will not be displayed unless there is
a change in funding from the accrued expense to the cash expense.

e Encumbrances — displays any encumbrances. The drilldown for this column will show
documents that make up the encumbrance amount.

e Unobligated Management Budget — is a calculated column that subtracts the On
Budget Expenditures and Encumbrances from the Management Budget amount.

e Unexpended Management Budget — is a calculated column that subtracts On Budget
Expenditures from the Management Budget amount.
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Program Analysis Sub Function (Prg Anly SubFunction)

Program Analysis at the Sub Function level is the third tab. This report allows users to view
summarized amounts for Management Budget, On Budget Expenditures, Encumbrances,
Unobligated Management Budget, Unexpended Management Budget, and Off Budget
Expenditures at the Sub Function level.

Note: A user’s security will dictate the Cabinets, Departments, and Functions they are
able to see. The dropdown will populate with the first value a user has access to
view. Only Cabinets and Departments that utilize Sub Function will be populated
in the dropdowns.

To view the Program Analysis Sub Function report:

1. Click on Prg Anly SubFunction tab.

I’ FAS T Prg Anly Function 1 Prg Anly SubFunction T Rev Anly Function T Rew Anly SubFunction ]

SubFunction

Fizcal Year: 2007 |

Cabinet: 33-FINANCE & ADMNSTRATION CABINET v

Departmert: 758-OFFICE OF THE CONTROLLER | Display: | ANNUAL v

Function: ANOT -AHOC-ATTORMEY GENERAL EXPENSE + | Fall-Up: | NO ROLL-LP hd
Fund-SubFunction: | g1 00-AND1-ANOC-ATTORNEY GENERAL EXPENSE v | Output: | HTRL hd

2. Select a Fiscal Year (Represents Budget Fiscal Year) from the dropdown list.
Select a Cabinet from the dropdown list.

Select a Department from the dropdown list.

o &~ ©

Select a Function from the dropdown list.

6. Select a Fund-Sub Function from the dropdown list.
Program Analysis Sub Function Report Display and Roll-up
The data may be viewed either Annually, Quarterly or Monthly

by utilizing the Display dropdown. Displary: AMMNUAL v
ANRIAL
QUARTERLY
MOMTHLY
Rol-Up:  moROLL-UP |+ || Users also have the ability to Roll-Up and Down between No

MO ROLL-LP Rollup, Function, Allotment, Appropriation or Dept-Fd.

FLIMCTION

ALLOTMENT

APPROPRIATION

DEPT-FD

7. Click the Select button.
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Once the dropdowns are selected and you click the Select button the Program Analysis Sub
Function report will be displayed.

|@ WebFOCUS Business Intelligence Dashboard - Microsoft Internet Explorer E]
File Edit Vew Favorites Tools Help '}'
() Back - M @ | L search Favorites 4 A
address @] https:Fasz.ky,govfibi_sppsiController v a Go  Liks * @@5naglt
r FAS T Prg Anly Function ] Prg Anly SubFunction Y Rev Anly Function T Rev Anly SubFunection ]

SubFunction O [
-~
Fiscal Year: 2007 |w
Cakinet: 39-FINANCE & ADMIMSTRATION CABINET v
Department: 755-OFFICE OF THE CONTROLLER e Disela: | ANNUIAL |
Function: COMK-FIN OFFICE OF THE COMTROLLER s | Roll-Up: MG ROLL-UP i
Fund-SubFunction: | 0100.COMD-FIN CONTROLLERS OFFICE + | Output | HTHL i
-~
E111 REGULAR SALARIES AND WAGES .00 366,809.23 i) -366,899.23 -365,899.23 .00
E112 SEASONAL SALARIES AND WAGES oo juln] 0o 0o ] juln]
E115 OVERTIME .00 45.38 juli) 4538 4538 .00
E118 COMP TIME-BLOCK 50 PAYMENTS oo 27.449.04 i <27 445904 -27 44504 juln]
E121 EMPLOYERS FICA, .00 27,528.71 uli) 27,828.71 -27,828.71 .00
E122 EMP RET-INC PAYMT FISICK LEAVE .00 36,672.54 i) 36,572.54 -36,572.54 00
E123 EMPLOYERS HEALTH INSURANCE .00 22,290,698 juli) -22,290.69 -22,290.69 00
E124 EMPLOYERS LIFE INSURANCE .00 102.30 i) -102.30 -102.30 00
E131 WORKERS' COMPENSATION .00 1,283.44 00 -1,283.44 -1,283.44 0o
E133 EMPLOYEE TRAINING-ST EMP OMLY .00 1,922.65 i) -1,82285 -1,82285 00
E142 ALDITING SY-WFN DSCL REV-1099 i 25892083 0o =25 892083 -25920.83 un]
E145 CONSULTIMNG SERVICES-1088 REPT .00 430,427 45 i) 430,427 45 -430,427 45 00
E162 SECURITY GUARD SERY-1099 REPT oo 1.5365.00 i -1,368.00 -1,368.00 puln]
E181 OMI-LUMP SUM PAYMENTS .00 2,916.24 i) -2,816.24 281624 00
E184 PERSONNEL BOARD ASSESSMENT oo 112.40 i) -112.40 112,40 o0
*TOTAL PERSONHEL COSTS .00 945,238.90 .00 -945,238.90 -945,238.90 00
E212 ELECTRICITY .00 31,548.08 i) -31,548.08 -31,543.08 00
) [Sekele] REMT AL CE T Al Bl DR G ST A nn 21 478 27 nn 21 478 0 21 A28 27 nn 1] |
< b bl
;Ej Done populating \ﬁ Lacal intranet

Sub Function Report Columns:

Management Budget — displays the Management budget amount for the corresponding
Object Code. The drilldown for this column will allow users to see the OB1 documents
that make up the budget.

On Budget Expenditures — displays the On Budget expenditures for the corresponding
Object Codes. The drilldown for this column will show documents that make up the
expenditures. In most cases, AD & EFT documents will not be displayed unless there is
a change in funding from the accrued expense to the cash expense.

Encumbrances — displays any encumbrances. The drilldown for this column will show
documents that make up the encumbrance amount.

Unobligated Management Budget — is a calculated column that subtracts the On
Budget Expenditures and Encumbrances from the Management Budget amount.
Unexpended Management Budget — is a calculated column that subtracts On Budget
Expenditures from the Management Budget amount.
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Revenue Analysis Function (Rev Anly Function)

Revenue Analysis at the Function level is the fourth tab. This report allows users to view
summarized amounts for, Revenues, Transfers, Other Funding and Total Revenue at the
Function level.

Note: A user’s security will dictate the Cabinets, Departments, and Fund-Functions they
are able to see. The dropdown will populate with the first value a user has access
to view.

To view the Revenue Analysis Function report:

1. Click on Rev Anly Function tab.

( FAS T Prg Anly Function T Prg Anly SubFunction \I Rev Anly Function T Rev Anly SubFunction \I

Function

Fizcal Year: 2007 v

Cabinet; 3I-FINANCE & ADMMSTRATION CABINET | Display: | ANNUAL v

Departmert: | 758-OFFICE OF THE COMTROLLER | Felug MO ROLLUP V
Func-Function; | 0100-AHN03-ANOC-GLUARDIAN AD LITEM | outout [HTML v

2. Select a Fiscal Year (Represents Budget Fiscal Year) from the dropdown list.
3. Select a Cabinet from the dropdown list.

4. Select a Department from the dropdown list.

5. Select a Fund-Function from the dropdown list.

6. Select an appropriate Display and Roll-up from the dropdown list.

7. Click the Select button.
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Once the dropdowns are selected and you click the Select button the Revenue Analysis

Function report will be displayed.

@ WebFOCUS Business Intelligence Dashboard - Microsoft Internet Explorer

File Edit Vew Favorites Tools Help
Qback - £ M @ | L search Favorites 4 A

Address @j hitps:fifasz. ky . gov/ibi_apps/Contraller

_v.. aGU

Links **  @@5naglt

r FAS T Prg Anly Function T Prg Anly SubFunction ] Rev Anly Function T Rev Anly SubFunection ]

Function S| |5
Fiscal Year: 2007
Cabinet: 38-FINANCE & ADMMSTRATION CABINET [v] Display: | ANNUAL [v]
Depattment. | 758-OFFICE OF THE CONTROLLER v | Rolug | NOROLLUP [~ |
Fund-Functior; | 0100-COMX-FIN OFFICE OF THE CONTROLLER | Output [HTML |
Ead
| ! i ! |

M10C O TR FROM CAPITAL PROJECT FD 00 853200000 I -9,532,000.00

M113 O TR FROM AGENCY REY FLIND 00 -3383340000 oo -38,338,400.00

h114 0P TR FROM OT SPEC REY FLIND 0 -836,292.25 o -336,202.25

1124 O TR FROM INS ADMIN FLIND 00 4573280000 o -45,732,300.00

kL 0P TR FROM FLEET MGMT FD 00 377980000 o -3,778,300.00

h137 0P TR FROM PROPERTY MGMT FD o .200,300.00 o -200,300.00

1163 OP TR FROM OTHER EXP TRUST FD 00 336251027 o 13,362,510.27

172 0P TR FROM SPECIAL DEP TRST FD 00 179938091 o ~1,798,380.91

R4D1 GEMERAL SALES TO PUBLIC -1 560 66 oo oo -1 56066

R414 SOFT DRINK VENDING COMMISSIONS 5,430 60 o o 5,438 60

REE1 REVENLIES FROM OTHER STATES -3.418,599.39 oo oo 3,418,589.33

701 FINES -3,200.00 o o -3,200.00

Ra27 OTHER RECEPTS 321,100 54 oo oo -321,100.54

Ras1 ABANDONED PROPERTY 757 B66.56 o o 757 360 56

RA74 RESTITLITION PROCEEDS 2469039 o o 2463033

Raat REFLIND OF PRIOR YEAR EXPEND 3,888.74 o o -3,888.74

TOTAL -4536,346.88  -114,151,983.43 00 -118,718,330.31

{E‘] Dione populating

&J Local intranet

Revenue Report Columns:

e Revenues — displays the total revenue received for the corresponding Revenue Code.
The drilldown for this column will allow users to see the documents that makeup this

amount.

e Transfers — displays the total of revenues that are transferred in. The drilldown for this
column will allow users to see the document that make up the Transfers amount.

e Other Funding — displays the total for other revenue sources. The drilldown for this
column will allow users to see the documents that makeup the Other Funding amount.

e Total Revenue — displays the sum of the Revenue, Transfers, and Other Funding

columns.

on the Monthly and Quarterly Displays.

Note: Revenues, Transfers, and Other Funding have been rolled into the Total column
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Revenue Analysis Sub Function (Rev Anly SubFunction)

Revenue Analysis at the Sub Function level is the fifth tab. This report allows users to view
summarized amounts for Revenue, Transfers, Other Funding, and Total Revenue at the Sub
Function level.

Note: A user’s security will dictate the Cabinets, Departments, and Functions they have
access to see. The dropdown will populate with the first value a user has access
to view. Only Cabinets and Departments that utilize Sub Function will be
populated in the dropdowns.

To view the Revenue Analysis Sub Function report:

1. Click on Rev Anly SubFunction tab.

( FAS T Prg Anly Function T Prg Anly SubFunction T Rew Anly Function ] Rew Anly SubFunction 1

SubFunction

Fizcal Wear: 2007 |w
Cahinet: 39-FINANCE & ;&.DMINISTRATION CABINET | Dizplay: | AMMOSL v
Department: 758-0FFICE OF THE COMTROLLER | Rol-Up: | Mo ROLL-UP v
Function: ANIZ-ANOC-GUARDIAN AD LITEM | Output: | HTML v
A4

Fund-ZubFunction: | 0100-4MN03-ANOC-GUARDIAN AD LITEM

2. Select a Fiscal Year (Represents Budget Fiscal Year) from the dropdown list.
3. Select a Cabinet from the dropdown list.

4. Select a Department from the dropdown list.

5. Select a Function from the dropdown list.

6. Select a Fund-Sub Function from the dropdown list.

7. Select an appropriate Display and Roll-up from the dropdown list.

8. Click the Select button.

Page 17 of 33



Financial Analysis System?

Once the dropdowns are selected and you click the Select button the Revenue Analysis Sub

Function report will be displayed.

@ WebFOCUS Business Intelligence Dashboard - Microsoft Internet Explorer

File Edit Vew Favorites Tools Help

Qback - £ M @ | L search Favorites 4 A
address @] https:Fasz.ky,govfibi_sppsiController |~ a Go  Liks * @@5naglt
r FAS T Prg Anly Function T Prg Anly SubFunction T Rev Anly Function ] Rev Anly SubFunection ]
SubFunction Q| |5
Fiscal Year 2007 [
Cabinet: 39-FINAMCE & ADMINISTRATICON CABIMET k] Display: | AMMUAL [
Department 758-OFFICE OF THE CONTROLLER % RolUp | MO ROLLUP v
Function: COMX-FIN OFFICE OF THE COMTROLLER v| output [rma o
Funch-SubFunction: | g1 00.COMG-FIN COMTROLLERS OFFICE v
| : i : i
R414 SOFT DRIMK VEMDING COMMISSIONS -3,439.60 o0 .00 -5,439.60
RE27 COTHER RECEIRTS -321,050.26 oo .00 -321,050.26
RE31 ABANDOMED PROPERTY -7a7 866,56 oo .00 -757 566 .56
Rag REFUIMD OF PRICR YEAR EXPEND -2,352.32 oo .00 -2,352.32
TOTAL -1,086,708.74 £00 00 -1,086,708.74

{E‘] Dione populating

&J Local intranet

Revenue Report Columns:

e Revenues — displays the total revenue received for the corresponding Revenue Code.
The drilldown for this column will allow users to see the documents that makeup this

amount.

e Transfers — displays the total of revenues that are transferred in. The drilldown for this
column will allow users to see the document that make up the Transfers amount.

e Other Funding — displays the total for other revenue sources. The drilldown for this
column will allow users to see the documents that makeup the Other Funding amount.

e Total Revenue — displays the sum of the Revenue, Transfers, and Other Funding

columns.

in the dropdowns.

Note: A user’s security will dictate the Cabinets, Departments, and Functions they are
able to see. The dropdown will populate with the first value a user has access to
view. Only Cabinets and Departments that utilize Sub Function will be populated
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Appropriation and Allotment Analysis (AP and AL)

Appropriation and Allotment Analysis is the fifth tab. This report allows users to view
summarized amounts for Appropriation Amount, Allotment Amount, Object Type Amount, On
Budget Expenditure, Encumbrance, Unobligated, Unexpended, and the percentage of
Unexpended.

Note: A user’s security will dictate the Cabinets, Departments, and Functions they have
access to see. The dropdown will populate with the first value a user has access
to view.

To view the Appropriation and Allotment report:

1. Click on AP and AL tab.

( FAS T Frg Anly Function T FPrg Anly SubFunction T Rew Anly Function T Rew Anly SubFunction ] AP and AL ]
Appropriation and Allotment Lookup - Operating Budget

Fizcal ear: 2009 w

Cabinet: 39-FINANCE & ADMINISTRATION CABINET s | Display: | Allotment hd
- — Select
Appropristion: | 7580-GNRL-CONTROLLER | ouput [ATML =

Allotment: 758C-0100-OFFICE OF THE CONTROLLER et HTHL only for Multi Report Format. Drildowns can be any output.

Note: The HTML Output will be the only output option available for the multiple report
screen (opening screen) of the AP and AL tab. However, all drilldown reports will
be able to utilize HTML, Excel 2000, and PDF output.

2. Select a Fiscal Year (Represents Budget Fiscal Year) from the dropdown list.
3. Select a Cabinet from the dropdown list.

4. Select an Appropriation (Function Group) from the dropdown list.

5. Select an Allotment (Function Type) from the dropdown list.

6. Select an appropriate Display.

7. Click the Select button.

Page 19 of 33



Financial Analysis System?

Once the dropdowns are selected and you click the Select button the Appropriation and Allotment
reports will be displayed. This opening screen contains three separate reports: Appropriation,
Allotment, and Object Type.

@ WebFOCUS Business Intelligence Dashboard - Microsoft Internet Explorer E]I
File Edit Vew Favorites Tools Help '}'
() Back - M @ | L search Favorites 4 - [m] - B
Address .Ej hitps:fifasz. ky . gov/ibi_apps/Controller?wWORP_REQUEST_TYPE=WORP_IMIT_VIEW&WORP_MPY=aa_gbv hd a Go [ Snaglt
r FAS T Prg Anly Function T Prg Anly SubFunction T Rev Anly Function T Rev Anly SubFunection ] AP and AL ]

Appropriation and Alloiment Lookup - Operating Budget S| |5
Fizcal Year: 2009 w b
Cabingt: 39-FINANCE & ADMIMSTRATION CABIMET v |  Display: | Allotmert ]

- 1 Select
Approprigtion: | 7580-GNRL-CONTROLLER it Output: | HTML (v
Allotmert: 758C-0100-0FFICE OF THE CONTROLLER ne HTRL cnly for Multi Report Format. Drilldowns can be any output.
-
7580 2009 39 GhRL 8,050,100.00 1,042 3758 87 Z015.00 7,000,706.13 700772113 87%
T3EC 2009 39 0100 1 1.1:55,700.00 631,007 62 7.015.00 517 ,677.56 524 69256 45%
TS8C 2009 39 0100 2 1,155 600.00 oo i} 1,155,600.00 1,155 600.00 100%
T3EC 2009 39 0100 B 1,155 600.00 o0 s} 1,155,600.00 1,155 600.00 100%
TS8C 2009 39 0100 4 741.700.00 oo i} 741,700.00 F441.700.00 100%
TOTAL 4,208,600.00 §31,007.62 T,015.00 3,5T0,577.38 3,577,592.38
1 2008 38 0100 TS50 1.650.100.00 276 699 71 pun] 1,373,400.29 137340029 3%
3 2009 34 o100 Ta8C 556,500.00 354,507 .91 7015.00 2197177.09 2,204152.09 6%
4 2009 39 o100 758C oo oo oo oa oo 0%
3 2009 3 o100 Ta8C i} oo i} oo i} 0%
B 2009 39 o100 758C e} oo i} oo i} 0%
T 2009 33 o100 Tadc i oo i oo oo 0%
TOTAL 4,208,600.00 631,007.62 701500  3,570,577.38 3,577,592.38
v.
'-E‘] Done populating 0 Internet

Appropriation and Allotment Columns:

e Appropriation Amount — displays the total Appropriation (Function Group) amount for the
corresponding Appropriation and CAFR Fund Type selected in the Appropriation dropdown.
The drilldown for this column will allow users to see the documents that makeup this amount.

e Allotment Amount — displays the total Allotment (Function Type) amount for the
corresponding Allotment and Fund Type selected in the Allotment dropdown. The drilldown
for this column will allow users to see the documents that makeup this amount.

e Object Type Amount — displays the total Allotted amount for each Object Type. These are
limited to Fund Type 0100 only. The drilldown for this column will allow users to see the
documents that makeup this amount.

e On Budget Expenditures - displays the On Budget Expenditures for the corresponding
Object Codes. The drilldown for this column will give a list of Object Codes and the drilldown
on the Object Codes will give documents that makeup the expenditures. In most cases, AD &
EFT documents will not be displayed unless there is a change in funding from the accrued
expense to the cash expense.

e Encumbrances — displays any encumbrances. The drilldown for this column will show
Object Codes and the drilldown on the Object Codes gives the documents that makeup the
encumbrance amount.
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No Data Report

If there is no data in a report that you have drilled down to then a blank report will be displayed
with just the column headings (see below for an example).

5

File Edit Vew Favorites Tools Help #
°Back & -i) | B @ @ ,OSearch *Favorites & | @. & .
Address @https:,l’,l’FasZ.ky'.gov,l’ibi_apps,iControIIer . Go links *  (805naglt

Logoff | Help
SubFunction
Fiscal Year: s
Cabinet: 39-FINANCE & ADMINSTRATION CABINET v
Department: 758-OFFICE OF THE CONTROLLER | Display: | AMNUAL v
Function: AN -ANOC-ATTORNEY GENERAL EXPENSE s | Roll-Up: [ NG ROLL-UP b Select
Fund-SubFURction: | 0100-AH01 -ANOC-ATTORMEY GEMERAL EXPENSE + | Output. | HTML %

Drilldown Details

BFY - 2007 DEPT - 758 FUND - 0100 FUNCTION - ANO1 SUB FUNCTION - ANO1 OBJECT - E141

Fiscal Sub Mgnt  Doc Doc Doc

BFY Year Period Cabinet Dept Fund Function Function Object Revenue Budget Code RecordDate Dept Unit DoclD

r3 | 1

a Done populating e e e | e | g Local intranet

&
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Report Output (Exporting)

FAS? provides export functionality at the report or the detail drilldown level. The available file
formats for exporting data include HTML (which is the default), Excel 2000 and PDF.

Note: If you want to export your drilldown report you must first select the Output before
you click the drilldown hyperlink. If you have already drilled down you must select
the Output desired and then click the Select button and drilldown again.

. . ittt HTML W
These export options are selected from the Output dropdown list. T -
Each output allows users to drilldown using HTML, Excel 2000, or E%CEL 000
PDF file formats. POF
HTML - Displays in a regular Web browser such as Internet Explorer.
|@ WebFOCUS Business Intelligence Dashboard - Microsoft Internet Explorer L,_JLIE‘_J
File Edit Vew Favorites Tools Help '}'
() Back - M @ | L search Favorites 4 A
Address .Ej https:fffasz. ky.gov/ibi_appsiContraller v a Go  Liks * @@5naglt
r FAS 1 Prg Anly Function T Prg Anly SubFunction T Rev Anly Function T Rev Anly SubFunection ]
Function Q| |5
Fiscal vear: [ opn7 o]
Cabinet: 39-FINANCE & ADMINSTRATION CABINET | Display: | ANMUAL 1
Department. | 758-OFFICE OF THE CONTROLLER se| Folgs MO ROLLUP N
Fund-Functiors | 0100-CONX-FIN OFFICE OF THE CONTROLLER | Output | HTML 2
~
i i i
E111 REGULAR SALARES AND WAGES .00 1,167,032.54 00 116703254 -1,167,032.54 it
E112 SEASOMAL SALARIES AND WAGES s} 1,469.34 0o -1,469.34 -1,469.34 ]
E115 OVERTIME s} 451268 0o -4,512.68 -4,512.68 ]
E119 COMP TIME-BLOCK 50 PAYMENTS s} 70,805.57 0o 70,805.57 70,305.57 ]
E121 EMPLOYERS FICA s} 88,240.44 oo -58,240.44 -58,240.44 00
E122 EMP RET-ING P&YMT FISICK LEAYE s} 102,970.28 D0 10297028 -102,370.28 ]
E123 EMPLOYERS HEALTH INSURANCE s} 109,400.21 0o 10940021 -109,400.21 ]
E124 EMPLOYERS LIFE INSURANCE s} 433.38 0o -433.38 -433.38 ]
E128 OTHER EMP RELATED INSURANCE s} 1.287.00 oo -1,287.00 -1,287.00 ]
E131 WORKERS' COMPENSATION s} 6,096,534 0o -6,096.34 -5,036.34 ]
E133 EMPLOYEE TRAINNG-ST EMP ONLY s} 6,457 BS oo 6,457 £5 5,457 £5 ]
E142 AUDITING SY4WFN DSCL REY-1099 s} 2592083 0o -25,820.83 -25,920.83 ]
E146 CONSULTING SERVICES-1039 REPT s} 430,427 45 D0 -430,427.45 430,427 45 ]
E162 SECURITY GUARD SER'-1083 REPT s} 8,696.00 oo -8,696.00 -8,696.00 ]
E181 OMI-LUMP SUM PAYMENTS s} 291624 0o -2,916.24 -2,916.24 ]
E184 PERSONNEL BOARD ASSESSMENT s} 494 .40 i -494.40 -494.40 Jus]
'TOTAL PFRSOMHFI TOSTS iy 2 0IT 140 1R i =2 027 166 1R =2 027 46D IR i V
< ¥
@'] Done populating \3 Lacal intranet
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Excel — Displays the report or data using a Microsoft Excel (XLS) spreadsheet. The user has
the option of either viewing the XLS file within the Web browser window or saving the file to their
computer.

Note: Users will need Microsoft Excel 2000 (at least) or higher installed on their
computer in order to use the Output - Excel 2000 option.

If you select Excel 2000 as the output option you will be prompted to select Open or Save from
a pop-up box similar to the one shown below.

s - |

File Download

Do you want to open or save this hile?

@ j MHame: WFServlet,xls
[H]

Type: Microsaoft Excel Warksheet
From: kymarswfd0l

Open ][ Save ]| Cancel

Blwayz azk before opening this wpe of file

Wwhhile files from the Internet can be useful, zome files can potentially
harm your camputer. IF pou do nat trust the zource, do nat open or
zave thig file. "What's the rizk?

Note: Make sure that you do not uncheck the “Always ask before opening this type of
file.” If you do you will not get this popup box for the Excel Output.
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If you select Open then the report will open within the Web browser window displaying the data
using the Microsoft Excel file format.

- | usine ntelligenc oard - Microsott Internet txplore 7

File Edit ‘ew Favorites Tools Help ﬂ'
Qb - O ¥ @ | Poearch SeFavortes @ | (- = @l

Address @ https: {fasz.ky.gov/ibi_apps/Controller vl Go  Liks * @@5naglt

Logoff | Help

Function @
Fizcal Year: 2007 vl i
Cahinet: 39-FINANCE & ADMINISTRATION CABINET v | Display: | ANNUAL hY
Depattment. | 758-OFFICE OF THE CONTROLLER | Rolup: | NO ROLLUP v I el ]
Fund-Function: | 0100-COMX-FIN OFFICE OF THE CONTROLLER w | Outpur: | EXCEL 2000 ¥
Al - F BFY - 2007 f DEPT - 758 / FUND - 0100 GEMERAL FUND / FUNCTION - COMNX FIN OFFICE OF THE CONTROLLER
1 ENERAL FLIND | FLING [% FIl OFFICE OF THE CONTROLLER:
2 Object Name Mgnt Budget =
3 B REGULAR SALARIES AND WAGES .00 1,167,032.54 00 -1,167,032.54
4 |E112 SEASCONAL SALARIES ANDWAGES Juil} 1,469.34 i} -1,468.34 A
5 |E115 OVERTIME .00 451268 00 -4,512568 7
B |E119 COMP TIME-BLOCK, 50 PAYMENTS .00 70,305.57 00 -70,805.57
7 B2 EMPLOYERS FICA .00 58,240.44 .00 -85,240.44
8 |E12z EMP RET-INC PAYMT FISICK LEAVE .00 102,870.25 00 -102,970.25
9 |E123 EMPLOYERS HEALTH INSURANCE .00 109,400.21 .00 -109,400.21
10 [E124 EMPLOYERS LIFE INSURANCE .00 433.38 .00 43338 W
11 [E128 OTHER EMP RELATED INSURANCE .00 1,287.00 00 -1,287.00
12 [B131 WORKERS' COMPENSATION .00 £,006.34 00 -6,096.34
13 [E133 EMPLOYEE TRAINING-ST EMP ONLY 0o 6,457 BS 00 6,457 B5
14 |E142 AUDITING Sv-AIFN DSCL REY-1089 .00 25,920.83 .00 -25,920.83
15 |E146 COMSLLTING SERWICES-1099 REPT o0 430,427 45 o0 430,427 45
16 |E162 SECURITY GUARD SERV-1099 REPT .00 8,696.00 00 -8,696.00
17 [E181 OMI-LUMP SUM PAYMENTS .00 2,916.24 00 281624
18 |E184 PERSOMNMEL BOARD ASSESSMENT o0 494 40 on -494 40
19 [*TOTAL PERSOHIIEL COSTS .00 2,027,160.35 00 -2,027,160.35
0 |E212 ELECTRICITY .00 31,548.08 .00 -31,545.08 =
4 4 b M Sheetl/ 1zl - N — T [_ﬂjL
v
@ Done populating l‘i Lacal intranet

Page 24 of 33



Financial Analysis System?

If you select Save you will be prompted with an additional dialog box asking you to specify the
file location (on your computer or network) where you desire the file to be saved. You may also
specify the name of the Excel 2000 file you are saving.

@ Microsoft Excel - WFServlet l;][i] J
Eﬂ File Edit ¥ew Insert Formab Tools Data  Window  Help Typeaquestionforhelp » - @ X
A=A NERENI=REN A <Y NSRS A RN TR 1 VAN RN |
| ARTAL -8 v\BIgl | 3 % o < 5% = &'é'ai_ﬂ 17) 0 & A [REiRENE 2
A1 A f BFY - 2007 / DEPT - 755 / FUND - 0100 GEMERAL FUND / FUNCTION - CONX FIN OFFICE OF THE CONTROLLER
A | B | C \ o] | E | F | G
1 i i i "
| 2 |
i E111 REGULAR SALARIES ANDWAGES 0o 167 032 54 v -1,167,032.54
i E112 SEASONAL SALARIES ANDWAGES 0o 1.469.34 v -1,469.34
i E115 OYERTIME 0o 4512.68 oo -4,51268
i E113 COMP TIME-BLOCHK 50 PAYMENTS 0o 70,805.57 v -70,805.57
L E121 EMPLOYERS FICA oo G6.240 .44 oo -88,240 44
i E122 EMP RET-INC PAYMT FISICH LEAVE 0o 10297028 oo -102,970.28
i E123 EMPLOYERS HEALTH INSURAMCE 0o 10940021 v -109,400.21
ﬂ E124 EMPLOYERS LIFE INSURARNCE juals] 433358 juals] -433.38
l E125 OTHER EMP RELATED INSURANCE 0o 1.287.00 v -1,267.00
£ E131 WORKERS' COMPENSATION 0o 609634 v -6,006.34
|13 |E133 EMPLOYEE TRAINING-ST EMP ORNLY juals] 6457 65 juals] -6,457 BS
l E142 AUDITING E%-WIFN DSCL REV-1093 0o 2592053 v -23920.83
i E145 COMSULTING SERVICES-1099 REPT 0o 430,427 45 v -430,427 45
|16 |E162 SECURITY GUARD SERY-1099 REPT oo §,696.00 i) -5,696.00
i E131 Obdl-LURMP SUIM PAYMENTS 0o 2916.24 v -2,916.24
ﬂ E134 PERSOMNMEL BOARD ASSESSMENT 0o 484 .40 oo -484.40
| 19 [*TOTAL PERSOHNEL COSTS 00 2,027,160.35 00 -2,027,160.35
ﬂ E212 ELECTRICITY 0o 31.645.08 v -31,645.08
A E222 REMTAL OF ST ikl BLDELMD-ST AG 0o §1.435.32 v -81,435.32
| 22 |E224 COPY MACHME REMTAL-1099 REPT oo 7067 .58 i) -7 06756
A E232 MAINT OF EQUIPMERNT-1093 REPT 0o 1.600.00 v -1,600.00
A E241 POSTAGE AND POSTAGE METERS ~14.800.00 27 563 958 oo -42 265 898
| 25 |E242 FREIGHT 00 19519 o] 19519
ﬁ E243 OTHPARCEL DLYRY SRY-1099 REPT 0o v v 0o
i E251 PRIMTING PAID TO ST AGENCY oo 9,531 .45 oo -8,331 .45
ﬁ E2352 PRIMTING PAID TO VENM-1093 REPT 0o 0,580.54 oo -5,560.84
ﬁ E254 INSURAMNCE PREMIUM-MOT EMPLOYEE 0o v v 0o
ﬂ E257 SERY MIOTHAMSE CLASS-1099 REPT juals] 2.549.20 juals] -2,548.20
l E300 IMTERMNAL EMTERPRISE IT CHARGES 0o S30,500.00 v -530,600.00
2 E321 OFFICE SUPPLIES 0o 10M6.23 v -7 0ME23
| 33 |E324 MEDICAL SUPPLIES juals] 90.00 juals] -a0.00 w
M 4 » P Sheetl/ < 2l
Ready UM
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PDF — Displays the report in Adobe Acrobat Reader within the Web browser. PDF would be
beneficial if you need to print a hard copy of a report.

Note: Users will need Adobe Acrobat Reader (PDF) installed on their computer in order
to use this Export option.

e usine: ntelligenc oard - Microso nternet Explore

File Edit View Favorites Tools  Help #

@Back ~ ) [ & | P search FrFavories 8 | (3- & [l

Address @http:,i,l’kymarswfpﬂl,iib\_apsz‘CDntroIIer Vl GD links ™ @13naglt

Logoff | Help

Function @
Fizcal Year: 2007 vl |
Cahinet: 39-FINANCE & ADMINISTRATION CABIMET v | Display: | ANNUAL

Department: | 758-0FFICE OF THE CONTROLLER + [ Rollup: MO ROLLUP

Fund-Function: | 0100-LGSH-FIN LOCAL GOVERNMENT SERVICES +| Output: | PDF

1= Lald

Bz alohs

»
{ BFY -2007 DEPT-758 FUND-0100 FUNCTION -
‘On Budget Unobligated Unexpended Off Budget
Object  Object Name Mgnt Budget  Expenditures | Encumbrances = Mgnt Budget = Mgnt Budget | Expenditures
E111 REGULAR SALARIES AND WAGES oo 522.604.58 .00 -500,804.58 -599.,604.58 0o
E112 SEASOMAL SALARIES AND WAGES .00 3,573.67 0o -3,5T387 -3,573.67 .00
Ei21 EMPLOYERS FICA .00 40,613.83 .00 -40.613.63 -40,613.83 00
o E122 EMP RET-INC PAYMT FISICK LEAVE oo 51.708.82 oo -51,708.82 -51,788.82 0o
E E123 EMPLOYERS HEALTH INSURANCE oo 55.840.24 .00 -55.840 84 -55,240.24 .00
E |_ E124 EMPLOYERS LIFE INSURANCE .00 26784 0o -Z07.84 -287.84 .00 —
g i E1N WORKERS' COMPENSATION .00 5,133.78 .0o -5,133.76 -5,133.78 .00
g E133 EMPLOYEE TRAINING-ST EMP ONLY .00 556.98 .00 -586.06 -588.96 .00
E146 CONSULTING SERVICES-10900 REPT oo .00 .00 .00 00 0o
7’ E161 PRISCN LABOR (PYMTS TC CORR) .00 .00 .00 .00 0o .00
E162 SECURITY GUARD SERV-1009 REPT oo 5,336.00 oo -5,336.00 -5,335.00 .00
g E163 JANITORIAL SERV-N/EMP-109% RPT .00 &,141.00 .00 -6,141.00 -£,141.00 .00
g E184 PERSONNEL BOARD ASSESSMENT oo 350,680 .o -350.60 -350.80 o
I3
3 *TOTAL PERSONNEL COSTS .00 763,256.70 00 -769,256.70 -769,256.70 00
| EEEER
E211 MNATURAL GAS .00 29.00 .00 -20.00 -88.00 0o
E212 ELECTRICITY oo 5,877.00 .00 -5,877.00 -5,877.00 .00
E221 RENTAL-NON-ST OWN BLDELND-1080 00 52.031.00 .00 -52,031.00 -52,031.00 .00

= [Ra ez [l 00| [OJH W
v

@ Done populating ‘a Local intranet
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Logging Off

To log off of the FAS? application all that you have to do is click the Logoff button in the upper
left hand corner of the screen.

[ WebFOCUS Business Intelligence Dashboard - Microsoft Internet Explorer M

File Edit ‘iew Favorites Tools Help

Qb - O M @ | Poearch FrFavortes € | (- 5 @l

Address @https:.r,rfasz.ky.gov,iibi_apps;’cantmller V| Go  Links 7 @@5naglt

Logoff Help

©l=

Financial Analysis System 2

FASZ2 Last Update Date:  |08/07 /2007

Link to Old FAS Application

@ Done populating ‘Q Lacal intranet
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4 — Tips
Scroll Bars

When using the FAS? application you should always maximize the Internet window to avoid
double scroll bars as shown below. This will make the navigation for reports much easier.

Double scroll bars:

File Edit Wiew Fawvorites Tools  Help #

QBack - ) BEREE A . 9 Search <7 Favorites 42 . 2- 5 @
Address @https:,l',l'fasZ.ky.gov,l'ibi_apps,l’ControIIer . Go Links »  @05naglk

Logoff | Help

Function
h7 v ]
FINAMCE & ADMIMSTRATION CABINET w | Display: | ANMNUAL “

5-OFFICE OF THE ConTROLLER w | Folup: MO ROLLUP - E Double Scroll Bars _.'
D0-COMX-FIN OFFICE OF THE COMTROLLER w| Output | HTML v

FURD - 01 MERAL FUMD  FLING
Unobligated
Mgnt On Budget Mgnt Unexpended Off Budget = |

Object Name Budget  Expenditures Encumbrances Budget  Mgnt Budget = Expenditures

REGULAR SALARIES AND WWAGES .00 1,167 ,032.54 paln -1,167 ,032.54 -1,167 03254 00

SEASZOMAL SALARIES AND WAGES 0o 1,469.34 i -1,469.54 -1 469.34 i}

OVERTIME .o 4512 68 0o 451268 451268 i}

COMP TIME-BLOCHK, 50 PAYMENTS 0o 70,805.57 i -70,805.57 -70,805.57 i}

EMPLOYERS FICA .00 G5, 240,44 o0 -55,240 .44 -G6,240.44 00

EMP RET-INC PANMT FISICK LEAVE 0o 102970.28 i -102,970.28 -102 97028 i}

EMPLOYERS HEALTH INSURANCE .00 109.400.21 o0 -109,400.21 -109,400.21 00

EMPLOYERS LIFE INSURAMCE 0o 433.38 i -433.38 -433.38 i}

OTHER EMP RELATED INSURANCE .00 1,287.00 o0 -1,267.00 -1,267.00 pLiln] -

WORKERS' COMPENSATION 0o B,096.34 i -6,096.534 -6,096.34 i}

EMPLOYEE TRAIMMNG-ST EMP ONLY .00 6,457 .65 o0 -5,457 BS -6 457 65 00

AUDITING S%-WAFN DSCL REY-1099 0o 2592083 e -25,920.83 -25 92083 i}

CONSULTING SERWICES-1099 REPT .00 450,427 .45 o0 -430,427 45 =430 427 45 00
[ 1il I
a Done populating | | | | | | 'Q Local intranet
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Window expanded to Maximum (Single Scroll Bar):

File Edit View Favorites Tools  Help #

°Back & J . B @ @ pSaarch 3’,‘? Favorites  42) @- & -
Address @https:.l’,l’Fas2.ky.gov,iibi_apps;’CDntrDIIer . Go Links *  0Snaglt

Logoff | Help

Function
Fiscal vear: 2007 vI
Cabinet: 38-FINANCE & ADMIMSTRATION CABIMNET w | Display: | ANRUAL Mo
Department: | 758-OFFICE OF THE COMTROLLER v | FRolup MO ROLLUP v B ]
Fund-Function: | 0100-CONE-FIN OFFICE OF THE CONTROLLER w| Output: | HTHML v
FLIND - 010¢ MERAL FIIMD | FURI s M OFFICE OF THE TROLLER
Single Scroll Bar
Unobligated
On Budget Mgnt | Unexpended Off Budget
Object Name Expenditures = Encumbrances Budget Mgnt Budget  Expenditures
E111 REGULAR SALARIES ANDWIAGES ] 1,167,032.54 0o 1,167,032.54 1,167 032.54 oo
E112 SEASOMAL SALARIES AND WAGES e} 1,469.34 .o -1 46934 -1,469.34 oo
E115 OWVERTIME i} 451268 oo 451258 451268 it}
E119 COMP TIME-BLOCK 50 PAYMENTS jun] 70,505.57 ] -70,805.57 -70,605.57 oo
E121 EMPLOYERS FICA oo 55,240.44 oo -58,240.44 -86,240.44 oo
E122 EMP RET-IMC PAYMT FISICK LEAVE uln] 102,570,283 oo -102 970.28 -102 970.28 o0
E123 EMPLOYERS HEALTH INSURANCE e} 109,400.21 oo -109,400.21 -108,400.21 oo
E124 EMPLOYERS LIFE INSURANCE oo 43338 oo 43338 43338 oo
E128 OTHER EMP RELATED INSURANCE i} 1,287.00 oo 1,257 .00 -1,267 .00 it}
E131 WORKERS' COMPERS.ATION i} 5,095.34 oo -5,095.34 -6,095 34 oo
E133 EMPLOYEE TRAIMMNG-ST EMP OMLY e} 6,457 65 .o 6457 B3 -6,457 65 .o
E142 AUDITING S FH DSCL REWV-1099 e} 25,020.63 oo 25,820 63 -25 920,83 oo
E146 COMSULTING SERWICES-1098 REPT i 430,427 45 oo -430 427 45 -430,427 45 oo
E162 SECURITY GUARD SER'-1093 REPT ] §,696.00 oo -5,696.00 -6,595.00 oo
E181 OM-LUMP SUM PAYMENTS gun] 281624 oo -2816.24 -2916.24 oo
E154 PERSONMEL BOARD ASSESSMENT ] 494.40 oo -434 .40 -434 40 oo
I 'TOTAL PFRSOHUFL COSTS nn 2 03T 160 15 nn -2 02T 160 T8 -2 027 160 15 [T1) |
< il
@ Daone populating [P [ [ | | ﬁj Local inkranet
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Full Screen

If you are using Internet Explorer you can press the F11 key for a full screen view. This will give
you more room on the screen to view the reports. If you press the F11 key again it will take you
back to the regular view.

0-90 | BRG|AP*xe 2 A -

Function 0] @]
Fizcal Year: m
Cabinet: 39-FINAMCE & SADMMISTRATION CABINET s | Display: | ANNUAL hd
Department: T58-OFFICE OF THE CONTROLLER | Rollup: MO ROLLUP v Select
Fund-Function: | 0100-CONX-FIN OFFICE OF THE CONTROLLER w| Output: | HTML 2
~
Unobligated
Mgnt On Budget Mgnt  Unexpended Off Budget
Object Name Budget  Expenditures = Encumbrances Budget | Mgnt Budget | Expenditures
E111 REGULAR SALARIES AND WAGES i} 1,167,032.54 00 116703254 116703254 0o
E112 SEASONAL SALARIES AND WAGES 00 1,469.34 00 146934 -1 46934 .00
E115 CVERTIME Juli] 451268 i} 451268 451268 .00
E119 COMP TIME-BLOGCHK 50 PAYMENTS i} 70,505.57 00 7080557 7080557 .00
E121 EMPLOYERS FICA Juli} 85,2404 i} -68,240.44 -65,240 44 .o
E122 EMP RET-ING P&YMT FISICK LEAVE i} 102,970.25 00 102 370.25 4102 370,25 .00
E123 EMPLOYERS HEALTH INSURARCE 00 109,400.21 00 109 ,400.21 -109,400.21 .00
E124 EMPLOVERS LIFE INSURANCE 00 43338 00 -433.38 43338 .00
E123 OTHER EMP RELATED INSURANCE i} 1,287.00 00 -1,287.00 -1,287.00 .00
E131 VWORKERS' COMPENSATION i} 5,096.34 0o -6,096.34 6,096 34 0o
E133 EMPLOWVEE TRAINING-ST EMP ONLY 00 E457 65 00 BASTES BASTES .00
E142 AUDITING SY-AWWIFN DECL REV-1099 Juli] 2592083 0o 25920683 2592063 .00
E146 CONSULTING SERVICES-1093 REPT 00 430,427 45 00 430 427 45 430 427 45 .00
E162 SECURITY GUARD SERV-1099 REPT Juli} 8,696.00 i} -5,696.00 -5,596.00 .o
E151 OMI-LUMP SUM PAYMENTS 00 291624 00 2916.24 231624 .00
E154 PERSOMNMEL BIOARD ASSESSMENT o0 434.40 o0 -484.40 484 40 o0
ATOTAL PFRSOHHFL COSTS nn 2027 160 IR nn -2 02T 160 IR -2 027 160 IR nn | D
< 1l >
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Dual Screens

Within the FAS? application users may have Dual Screens by clicking on the Maximize Contents button.

Logoff | Help

Function

Fizcal Year: 2007 ~ |

Cabinet: 39-FIMAMCE & ADMIMISTRATION CABIMET w | Display
Departmert: | TBBLORFICE OF THE GONTROLLER e v | Fol:
Fund-Function; | 01 00-AN01 -ANOC-ATTORMEY GEMERAL EXPEMSE w | Output:

Maximize 4 -
Contents

ARMUAL

MO ROLLUP

Select

HTHL

Once you click the button a separate window will be generated allowing you to do a Fiscal Yearto Fiscal
Year or Department to Department comparison if desired.

File Edit Wiew Favorites  Tools

&) WebFOCUS Business Intelligence Dashboard - Microsoft Internet Explorer

Help

Qbck - O . ERERE A | 0 search <7 Favorites €9 | 2- 5 H

Address @https:.l’.ffasz.ky.guv,l’ibi_apps,l’CUntrUIIer w

o=d
ay

Links **  @@95naglt

Logoff | Help

Function | @ HtmIPage - Microsoft Internet Explorer E]@ 1]
Figcal Year: 2007 || Fle Edit Yiew Favorites Tools  Help #
Gabinck 39 address @ https: iFasz.ky .govjibi_zpps/Controller?WORP_REQUEST_TYPE=WORP_LAUNCH_CGIEIBIMR._action=MR_RUN_FEXIBIMR_domair| v | EJ so  t@9snagnt
Departmert: 758-C e
Fund-Function: | 0100- Fiscalear: | 2008 et | ) (al
| Cabinet 33FINANCE & ADMINISTRATION CABINET v | Display: | ANNUAL it
Departmert. | 758-OFFICE OF THE CONTROLLER w| Rolup | NOROLLUP v s
Fund-Functior; | 0100-CON¥-FIN OFFICE CF THE CONTROLLER | output [ HTML P
FUND - 0
{
il f Unobligated
E112 b Mgnt On Budget Mgnt  Unexpended =
E115 < Object  Object Name Budgel = Expenditures  Encumbrances Budget | Mgnt Budget
E113 g E111 REGULAR SALARIES AND WAGES 1.183.900.00 136,730.40 00 1047AB9E0 104716950
2] g E112 SEASONAL SALARIES AND WAGES 7.50000 1,881 41 o 5618.59 5518.59
£l B E115 OVERTIME 550000 00 o 5.500.00 550000
2 g E113 COMP TIME-BLOCK 50 PAYMENTS 7420000 209813 o 72,101 87 72,101 57
£l B E121 EMPLOVERS FICA 8510000 0,987 38 o 7611262 7511252
223 d Eizz EMP RET-ING PAYMT FISICK LEAVE 100.700.00 11,453 41 o 53,240 59 59,240 59
131 Y E123 EMPLOVERS HEALTH INSLIRANCE 12860000 9331 30 o 119,268.70 11926870
ElES B Eiz4 EMPLOYERS LIFE NSLURANCE 600,00 3720 o 562,80 562 50
Elas 4 E128 OTHER: EMP RELATED INSLRANCE 130000 o o 1,300.00 1,300.00
E145 E 13 WWORKERS' COMPENSATION 610000 00 o £,100.00 £100.00 =
Eloe g E133 EMPLOYEE TRAINNG-ST EMP ONLY 7.000.00 1,200.00 o 5,500.00 550000
E161 ¢ E142 ALDITING SyAMFN DECL REY-1009 25,000.00 00 o 26,000.00 26,000.00
s A E146 CONSLLTING SERVICES-1099 REPT 430,500.00 946200 00 42103800 421 03800
_< TOTAL PER I F1R2 SFECHRITY GlLIARD SFRW-1N99 RFPT & 700 N0 2 AR NN nn R 374 00 | R3R74 00
LS 1]

@ Done populating

@ Done populating

| g Local intranet

=4 Local intranet

The new window will display the dropdowns of the current tab you were on when you selected the
Maximize Contents button. Within the new window you will not be able to change tabs and run other

reports.

You may only click the Maximize Contents button one time. If you select it again it will replace the window
that you have open with a screen.
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Off-Budget Rollup

If you try to rollup on an Off-Budget fund you will not be able to because there is no rollup for an Off-

Budget fund. The report below will be displayed if an Off-Budget rollup is attempted and you will have to
make another selection.

Note: All Off-Budget Funds will display in the Prg Anly Function (Expenditure) or the Rev Anly
Function (Revenue) tabs.

File Edit Vew Favorites Tools Help

Qb - O | ERER ) | 7 search <7 Favorites €2 . 2% Bl

Address @http:,i,l’kymarswfpﬂl,iib\_appsICDntroller vl GU Links **  @815naglt

Logoff | Help

Function @ @
Fizcal Year: 2007 vl
Cahinet: 39-FINANCE & ADMINISTRATION CABINET v | Display: | ANNUAL hY
Depattment. | 758-OFFICE OF THE CONTROLLER | FRolup: | ALLOTMENT v [ el ]
Fund-Function: | 72ME-&N05-ANOC-UNREDEEMED CKS REFUNDED w| Outpur | HTML ¥

Off Budget Fund - Accout Not Valid for Roll-up - Please make another selection.

BFY CAB CD DEPT CD CAFRFTYP CD FIVP €D FUND CD  FNGRP CD  FNTYP CD  FUNC CD
007 39 758 . 7200 TIME AN ANOS ANDS
@ Done populating l‘i Lacal intranet
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REViEW
a

In this course we have:

Reviewed data from within the Financial Areas of FAS?
Reviewed Appropriation/Allotment data from within FAS?
Reviewed FAS? output

Reviewed Tips for viewing FAS? Reports

Questions?

Are there any questions concerning the information covered in this course?
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